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8341(a) Recording Request Procedures
1 Please provide our office with the following;

Trustee’'sName
Chapter: 7,11 0r 13
Date of Meeting
Meseting Time

Case Name

Case Number

(3) blank, 90 minutestapes

_Or_

(2) CD-R till in shrink-wrap

(Contact thelocal officeto determine which to send)

2. Provide a preaddressed, prepaid envelope in which to ship the tapes

_Or -
Indicate in your request that you will send a service to pick-up tapes when ready.

Note: Thereisno chargefor making copies of recordings. However, it will take
approximately 3to 5working daysto process your request.
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